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LETTER FOR ADVANCE PAYMENT REQUEST

MATERIALS OR EQUIPMENT STORED OFF-SITE
(date)
McCarthy Building Companies, Inc.
1341 North Rock Hill 
St. Louis, MO  63124
Re:
Washington University New Research Building/Parking Garage

McCarthy Project No. 3975
This letter is requesting advance written approval by the Owner of payment for materials or equipment purchased for and identified to our subcontract for _____________ work on the subject project where such materials and equipment are to be stored off‑site.

The materials or equipment for which this request is made are described as (Insert description, or if lengthy, use an Exhibit and state "Per attached Exhibit A").
We propose that such advance payment be subject to the following terms and conditions.

A.
Payment for the identified material or equipment shall not be construed as acceptance by Owner or McCarthy of such material or equipment for kind, type, quality, or function, as all such material or equipment is subject to inspection and acceptance as provided by our subcontract referenced above.

B.
There shall be no additional costs to Owner or McCarthy associated with such off‑site storage for any of the above items.

C.
Title to all such materials or equipment shall pass to the Owner effective upon receipt of the advance payment by us; however, with respect to such materials and equipment, all risk of loss, damage or depreciation in value, and all risk of nonconformity to the requirements of the contract documents shall remain with us until such materials and equipment are installed, inspected, and accepted as required by said subcontract.  In all respects, we remain fully responsible to timely transport and install such materials and equipment as a part of our required subcontract work.

D.
An unconditional Bill of Sale, including manufacturer's invoice, with warranties of title in favor of the Owner shall be delivered with the application for advance payment.  The bill of sale shall include an accurate description of each item, the number of each item, the sale price, discounts taken, and purchase order number. 

E.
A certificate of insurance for each storage area and for all storage items showing the Owner and McCarthy as additional insureds as their interest may appear and covering all risk of casualty, theft or vandalism loss shall be submitted with the application for advance payment.  The certificate of insurance shall also indicate that the insurance protection is provided on an appropriate insurance form being either a Fire Insurance Policy, Inland Marine Insurance Policy, or an Installation Floater. 

F.
The Owner and McCarthy shall be kept advised, in writing, in advance of any proposed change of storage location from that stated above; Owner and McCarthy shall have inspection privileges for such stored items at any time.  Upon request, we shall furnish dated photographs of such stored materials or equipment.

G.
All materials shall be clearly marked with the project name and/or project number, and shall be segregated from any other materials which may be stored on the premises.

Please acknowledge receipt and acceptance of this proposal.

Sincerely yours,

(Subcontractor Company Name)
By:







President

Seal

Attest:


Secretary

